Phone Service Request Form

Please send this completed request form the attention of Jeff Hart or Priscilla Smothers in GA Purchasing or fax to 843-5175
Type of Service 

Check one:  UNC Telecommunications Lead Time &  Installation Shown Below


Phone Line / Fax Line Move (7 - 10 Working Days)



Install New Lines (Phone or Fax)  (7 - 10 Working Days)



New Cell Phone (3 - 5 Working Days)


New Calling Card (2 Working Days)


Phone Display Change / Troubleshoot (same day)


Other -  (Activate Voicemail,  etc) Please specify below
Requestor Name:___________________________________________

(Your name, if you are requesting for another person) 
Email:  _____________

Name of person the request is for: ______________________________
Bldg/Rm#:___________________________________________________
For Phone #:




   
Email:  _____________


(if more than one phone #, list and explain below)
FRS Account# to charge:   




(Account # is required)
Description of Request
Please be as detailed and specific as you can with room #'s, names and phone #'s. UNC Telecommunications will base your request on what is below. If this is part of a coordinated move of personnel, please notify Purchasing Office with projected move dates and the: "to" and "from" room and phone nos.:

